«IIpuHATO» «YTBepxKIaI0»

[Temarornyeckum COBETOM 3asenytomuiit MAJIOY -
MAJIOV- «/lerckuii cam No 11» «Jletckmii cag No 11y

npotokoa Ne 1 0O.B. ly6poBuna
oT «28» aBrycra 2024 rona BBeneHo B nelicTBHE IPUKA30M

Ne 83 -0 oT «02» cents10ps 2024 rona

«CorsacoBaHo»

C y4eToM MHEHHUS poAUTENeH Per.Ne
(3aKOHHBIX MPEACTABUTENEH ) BOCTUTAHHUKOB

ITporoxon Cosera ponurenei Ne 2

Ot « 27 » aBrycra 2024 rona

IMono0:xxeHne o popMHUpOBaAHNH, BeJeHHH, XPAHEHUH M NMPOBEPKe JUYHBIX /J1eJ1 BOCIUTAHHNUKOB
MyHUIMTIaTBHOTO aBTOHOMHOTO JIOIIKOJIBHOTO 00pa30BaTeIbHOTO
yupexnenus «Jlerckuii cax Nell koMOMHUPOBAHHOTO BUAA»
Cogerckoro paiona r. Kazanu

1. O0mue moJioKeHU.
1.1. Hacrosimee mnonokeHue O (GOPMUPOBAHWHU, BEICHWM, XPAHEHWHW W TPOBEPKE JIUYHBIX JCI
BOCIIUTAaHHUKOB MYyHHUIIMIIAIILHOTO aBTOHOMHOI'O JIOIIKOJIBHOTO 00pa30BaTEeNbHOTO  YUPEKICHHS
«derckuit cag Nell xomOunmpoBanHoro Buga» Comerckoro pairiona r. Kazanu (manee Ilomoskenwme)
paspaborano Ilonoxenue pazpaboTaHO B COOTBETCTBHH C:
- ®enepanbabIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit denepamumy;
- ®enepanbHbiM 3akOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX JaHHBIX» (C U3MEHEHUSIMU U
JTIOTIOJTHEHUSIMH )
- mpukazoM MwunoOpHayku ot 31.07.2020 Ne 373 «O6 yrtBepxkaenuu Ilopsjaka opraHuzanuu U
OCYIIECTBIICHHUS] 00pa30BaTEIbHOMN AEATEIHHOCTH 110 OCHOBHBIM 00I111€00pa30BaTeIbHBIM MIPOrpaMMaM -
00pa3oBaTeIbHBIM MIPOrPaMMaM JOUIKOJIBHOTO 00Pa30BaHUSY,
- mpukazoM MunoopHayku ot 15.05.2020 N 236 «O0 yTBepkIeHUU TOPsAKA MpUeMa Ha 00ydeHUE 0
00pa3oBaTeNbHBIM MTPOTPAMMaM JOUIKOJIBHOTO 00Pa30BaHUS;
- mpukazoM MuHoOpHaykn ot 28.12.2015 Ne 1527 «OG6 yrBepxknenun Ilopsimka W ycimoBHid
OCYILIECTBIICHHS  MepeBoJa  OOydYalomuXcs M3 ~ OJHOM  OpraHu3alud,  OCYIIECTBISIIOIICH
00pa3oBaTENbHYIO JICATEIBHOCTh 10 00pa3oBaTENbHBIM IMPOrpaMMaM JIOIIKOJIBHOTO 00pa3oBaHUs, B
JIpyrue OpraHu3alliy, OCYHIECTBIAIONINE O0pa30BaTeNbHYIO0 MAESITENbHOCTh IO 00pa3oBaTeIbHBIM
IporpaMmmMaM COOTBETCTBYIOIIETO YPOBHS U HarpaBieHHOCTH» (B pea. [IpukazoB Munnpocsemienus PO
ot 21.01.2019 N 30, ot 25.06.2020 N 320);
- mpuka3oM PocapxuBa ot 31.07.2023 Ne 77 «O06 yrBepxnenun [IpaBun opraHuzanuu XpaHeHUs,
KOMILIEKTOBAaHUS, YUeTa U HUCIIOIb30BaHUs TOKyMeHTOB ApxuBHOTrO (poHma Poccuiickoit denepanuu u
JIPYT'MX apXUBHBIX TOKYMEHTOB B IOCYAAPCTBEHHBIX OpPraHax, OpraHax MECTHOIO CaMOYIPABIIEHUS U
OpraHM3aIHsIX»
- [IpaBuitamu npuemMa B YupeKJIeHHE.
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C IENBI0 PEeTJIAMEHTAIMU PabOThI C TMYHBIMU JISIAMUA BOCITUTAHHUKOB MYHUIIMTIIAIIEHOTO aBTOHOMHOTO
JIOIIKOJIBHOTO 00pa3oBaTenbHOTO yupexkaeHust «Jlerckuit cag Nell KOMOWHHUPOBAaHHOTO BHA»
CoBerckoro paiioHa r. Kaszanu (nanee - YupexaeHUE) U ONpeAeNseT MOPSIOK IEHCTBUI Bcex
KaTeropuil COTpYAHUKOB Y UpexKICHHUsI, yIaCTBYIOUINX B pabOTE C TMUYHBIMU JICTAMHU.

1.2. Hacrosimee IlomokeHne perigaMeHTHpyeT paboTy C JIMYHBIMH JIelaMHd  BOCIIMTAaHHUKOB
VupexaeHus W oOmOpenenseT MOpANOK JEeUCTBUUA BCEX KaTEropuil COTPYIAHUKOB YUPEKICHUS,
YYaCTBYIONIMX B pabOTe C TMYHBIMH JICJIaMHU.

1.3. JlnuHOE 1en0 BOCIHMTAHHHWKA MPEACTABIsAET coO0H WMHIMBHIYAIbHYIO Tamnky ((aiii), B KOTOpOi
HAXOJATCS JIOKYMEHTHI T UX 3aBepEHHBIC KOMTUH.

1.4. JluuHoe mAeno BeOeTCsd Ha KaXIO0ro BOCIHUTAHHUKA YUYPEKIEHUS C MOMEHTA 3a4UCIICHHS B
YupexxneHne W A0 OTUUCICHHS BOCIUTAHHUKA B CBS3U C MPEKPAIEHUEM OTHOIIEHUH MEXIy
YupexaeHueM U pOJUTEISIMH (3aKOHHBIMU MPEACTABHTEIISIMHU ).

2. Ilopsinok popMupoOBaHUs JMYHOIO JeJIa NPU 3a4YMCIeHUN BOCIIUTAHHUKA
2.1. JlmuHoe pneno QopMHUpPYETCsl OTBETCTBEHHBIM JIMIIOM TMIPH 3aYUCICHUU BOCIHUTAHHUKA B
Yupexnenue.
2.2. B nu4HOE J1€710 BOCIUTAHHUKA BKIIFOUAIOTCS CIEIYIOLIUE JOKYMEHTBI:
- 3asIBJICHUE POJUTENEH (3aKOHHBIX MPEACTaBUTENCH ) BOCIUTAHHUKA O IIpUEME B YUpeKICHUE;
- corjacue poauTeneil (3aKOHHBIX MpeJCTaBUTENel) BOCIUTAaHHUKA Ha 00pabOTKy WX MEPCOHAIbHBIX
JTAHHBIX U MEPCOHANIBHBIX IAHHBIX BOCIIMTAHHUKA;
1. O0wue moJI0KEeHU
- KONHsI CBUJIETENBCTBA O POXKACHUU peOeHKa MO0 WHOW JOKYMEHT, KOTOPBIH MOATBEPKAAET POJICTBO
WJIM 3aKOHHOCTB ITPE/ICTABIICHUS IPAaB BOCIIUTAHHUKA;
- KOIMHS CBHJICTEIILCTBA O PETHCTPAIlMM BOCIUTAHHUKA IO MECTY JKUTENbhCTBa (NpeObIBaHUS) HaA
3aKPEIUICHHOW TEPPUTOPHH - JUIS AETEH, MPOKUBAIOIIMX HA 3aKPEIIEHHOW TEPPUTOPUH;
- KOIUS JOKYMEHTA, TMTOATBEPKAAIOIET0 MpaBo 3asBUTENs Ha npedriBanue B Poccuiickoii denepannu, -
JUTSI MHOCTPAHHBIX TPakJlaH WK JII O3 Ipak/1aHCTBa;
- KOTHUSI MEAUIIUHCKOTO 3aKII0UEHUS - JJI IeTeH, KOTOPhIE MOCTYNAOT B Y UPEKIEHUE BIIEPBbIE;
- coracWe poauTeNed (3aKOHHBIX TIPEACTaBUTENEH) Ha o0ydyeHHe 10 aJanTHPOBAHHOU
0o0pa30BaTenbHON MporpaMMe JOMIKOILHOTO 00pa3oBaHUS Ha OCHOBAHHMM 3aKIIOYCHHS TICHXOJIOTO-
MEUKO-TIEIarOTHIECKON KOMUCCHUU - JIJIS IETEH C OrPAaHMYCHHBIMUA BO3MOKHOCTSIMU 3710poBbs (OB3);
- IPUKa3 0 MprueMe Ha 00y4eHHe Mo 00pa3oBaTeNbHON MPOrpaMMe AOIIKOILHOTO 00Pa30BaHMUS;
- 1oroBop 00 00pazoBaHWM MO OOpa3oBaTEIBHBIM IMPOTPaMMaM JOIIKOJILHOTO OOpa30BaHUS MEXKIY
YupexneHueM U poaAuTeIsIMHU (3aKOHHBIMU MPEACTABUTEIISIMU ) BOCTUTAHHUKA;
WHBIE JOKYMEHTBI, MPEACTABICHHBIC POJUTEISIMH (3aKOHHBIMHU MPEACTABUTEISIMU) BOCIUTAHHUKA TIO
coOCTBeHHOW wuHUIIMATUBE. llepeyeHb HOKYMEHTOB, MPEACTABIEHHBIX POJIUTENSIMH (3aKOHHBIMU
MIPEICTAaBUTENSIMA) BOCIUTAHHHMKA JIONOJHUTENIbHO, BHOCUTCS UMH COOCTBEHHOPYYHO B 3asiBJICHHE O
npueMe B YupexxaeHue.
2.3. PonuTeny npenocTaBisiOT OPUTHHANIbBI JOKYMEHTOB /ISl CHATHS Konuid. Eciii oHM Ha MHOCTpaHHOM
S3bIKE - TO BMECTE C HOTAPUAJILHO 3aBEPEHHBIM MIEPEBOIOM.
2.4. Konuu JOKYMEHTOB 3aBEPSIFOTCS MOAMMCHI0 OTBETCTBEHHOTO JIUIA U [1€YaThI0 Y UpEKICHUS.

3. [lopsaaok BeieHUsI U XPaHEHHUs JIMYHBIX JeJI
3.1. ®opMHUpOBaHUE JTUYHOTO JI€1a BOCIIMTAHHUKA OCYIIECTBISET OTBETCTBEHHOE JINIO, HA3HAYECHHOE
IIPUKA30M YUpexKICHUS.
3.2. JIuuHOE €0 OOJDKHO HMETh HOMED, COOTBETCTBYIOUIMM HOMEPY B KHHUI€ y4eTa IBUKCHMS
BOCIIMTAHHUKOB
3.3. JInuHOE AeN0 JOJKHO COAEPkKaTh BHYTPEHHIOK OMUCHh TOKYMEHTOB
3.4. 3anucH B TMYHOM JieJie HE0OXOAUMO BECTH YETKO, aKKYpaTHO, (proJIeTOBBIMH (CHHHUMHU)
YEPHUIAMH.
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3.5. OOmue cBeeHUs O BOCIIUTAHHUKE KOPPEKTHPYIOTCS IO MEpe M3MEHEHHUs NaHHbIX. B TeueHue
y4eOHOro roja B JIMYHOE €0 BOCHUTAHHMKA MOTYT JOMOJHHUTENbHO J00aBIATHCA OKYMEHTHI (MX
KOTIUH):

- IOTIOJTHUTETIFHOE COTJIallleHue K JOrOBOPY Ha 00y4YeHHUE;

- 3as{BJCHHE pOJUTENeH (3aKOHHBIX MpEACTaBUTENeH) pedeHKka O mnpuemMe Ha oOydeHHe IO
JIOTIOTHUTETIBHBIM 00pa30BaTeNbHBIM IPOTPaAMMaM;

- IOTOBOP Ha OKa3aHUE IUIATHBIX JIOTIOJIHUTENBHBIX 00pa30BaTEIbHBIX YCIIYT.

3.6. JIuunble nena BOCOUTAHHUKOB KaXI0W IpyIIbl JOPMUPYIOTCS B OJIHY Tanky. B manky
BKJIQ/IBIBAETCS CIIMCOK TPYIIBI B aj(haBUTHOM MOPSJIKE C yKazaHHEM HOMEpa JIMYHOTO JIea.

3.7. Jluunble nena pacroararoTcs B Marnke B aI(paBUTHOM MOPSIJIKE.

3.8. Ilanku ¢ TUYHBIMU JeTaMH XPaHATCs B KAOMHETE 3aBE1yIOILEH.

3.9. Bblgaua NUYHBIX A€ BOCIUTATENSIM (WJIM OTBETCTBEHHOMY JIMILY) JJisi paOOThI OCYILECTBISETCS
3aBEYIOLIEH YUpEKICHUEM.

5.3. Jloctyn K MeCTy XpaHEHUs JMYHBIX JIeJl BOCOUTAHHUKOB MPEIOCTABISIETCS TOJNBKO 3aBEAYIOLIEMY
J1OY, oTBeTCTBEHHOMY JHILY 32 (OPMHUPOBAHUE, BEACHUE U XPAHEHHUE JTMUHBIX J1€J1 BOCIIUTAHHUKOB.
5.4. JlocTyn K JMYHBIM JeJlaM BOCIIUTAaHHUKOB MOYKET MPEAOCTABIATHCS IO CIYKEOHONW HaJ0O0HOCTH
pabotHukam JIOV (cTapiieMy BOCHMTATEINO, METOJUCTY), B COOTBETCTBUHU C MPUKA30M PYKOBOIAMTEIS
yupexaenus. [Ipu mpegocraBieHnn JOCTyHa COOII0AAI0TCs TpeOOBaHMs, yCTaHOBIEeHHBIE [lonokeHnem
00 oOpabotke mnepcoHanbHblXx JaHHbIX JIOY. Ilpm Bo3Bpare JUYHOrO Jeja BOCIHUTAaHHUKOB
OTBETCTBEHHBII 3a BEJCHUE JIMYHBIX JIel 00s3aH B MPUCYTCTBUH JIMIA, TEPENAIONIETO JTOKYMEHT,
MIPOBEPUTH COCTAB U COXPAHHOCTh JOKYMEHTOB JINYHOTO JIeNa.

5.5. IIpu BBIOBITHM BOCHHMTAHHUKA W3 YUpPEXKIEHHUS KOMHUU JOKYMEHTOB, IPEAbSBICHHBIX POJUTEIIEM,
(3aKOHHBIM TMIpPEACTABUTENEM) MJI1 JUYHOTO Jella MOXKET OBITh BBIAAHO POAUTENSM (3aKOHHBIM
IPEICTAaBUTENSAM) 110 HUX 3asBJIEHUIO. Bblgaya Komui JOKYMEHTOB POJUTENSAM (3aKOHHBIM
MPEJICTABUTENSIM) OCYILECTBISICTCSl 3aBeAyloulel YupexaeHueMm Iocie W3JaHug Npukaza o0
OTYMCIICHUHU.

4. Ilops10K MPOBEePKM JUYHBIX €]
4.1. KoHTpOJIb 32 COCTOSTHUEM JIMYHBIX J€J1 OCYIIECTBIISETCS 3aBEAYIOIIEH Y UpExKIECHUEM.
4.2. IlpoBepka JIMYHBIX J€J BOCIUTAHHUKOB MPOXOAUT B Hayajie yueOHOro rojga. B HeoOXxoaumbix
Cllydasx IpOBEpKa OCYILECTBIISAETCS BHEINIAHOBO, ONIEPAaTUBHO.
4.3. llenu 1 0OBEKT KOHTPOJIS - MPaBUIIBHOCTh OOPMIIEHUS JINYHBIX /1€ BOCHUTAHHUKOB Y UpEKICHUS.
4.4. T1o nToram MpoBEpKH COCTABIISIETCS CIIPaBKa C yKa3aHUEM 3aMe4aHui (IIpU HAINYUU 3aMeYaHuil).

5. HOpﬂ)IOK APXUBHOI'0 XPAaHEHUS JIUYHBIX /1€JI BOCIIMTAHHUKOB

5.1. IIpu oTymcieHun BOCIUTaHHUKA JJIs IOJydyeHus: oOpa3oBaHUs B popMe CEMEHHOT0 00pa30BaHUs
JUYHOE JIEJI0 HE BBIJACTCS, a MepeaeTcsl Ha XpaHeHue B apxus J[OVY.

5.2. JIuuHble nena OTYNCICHHBIX BOCIIUTAHHUKOB (32 UCKITIOUEHHUEM JIMYHBIX J1e7T BOCTUTAHHUKOB,
OTYHCJICHHBIX B IMOPSAAKE IEPEBOJIA B IPyryUe OpraHU3aIiy, OCYIIEeCTBISIONINE 00pa30BaTEIbHYIO
NesTeNBHOCTD) nepenatorcs B apxuB IOV, rae XxpaHsarcs B TeUEHUE TPEX JIET.

6. 3aki1I04NTEIbHBIE 10JI0KEHHA
6.1. Hacrosimuuii JOKanpHBIM aKT BCTYNAaeT B CHUJIY C MOMEHTa €ro YTBEP)KIEHUS PYKOBOJIUTEIIEM.
JleiicTByeT 10 HACTYIUIEHHs HOBOTO JIOKAJIBHOIO HOPMAaTHBHOTO aKTa.
6.2. N3meHeHuss u JomnosiHeHuss B Hacrosulee [lonoxkeHue NpPUHUMAIOTCS B COOTBETCTBUM C
JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM.
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